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INTRODUCTION 
The Research Methods module is designed to provide students with the knowledge and skills to conduct a post-graduate research project or dissertation. The first part of this handbook outlines the content and structure of the module. It gives students an insight into the types of issues that will be covered over the lecture series, as well as the specific training available to develop and improve their research skills. 
The second part of the handbook provides a detailed guide to the process of researching, writing and referencing at post-graduate level. It is primarily designed to assist students in preparing their research project or dissertation, but it is also useful for other written assignments on the programme. The handbook contains essential information about academic writing, critical reading, supervision, ethics, DIT policy, requirements for submission and the process of assessment. It is an important document which should be kept for reference throughout the programme. It should be read alongside the lecture notes, articles, web-link information and other sources uploaded on webcourses http://webcourses.dit.ie throughout the module. 
The module co-ordinator is Dr. Mairead Seymour (Senior Lecturer in Research Methodologies) mairead.seymour@dit.ie
SUMMARY OF IMPORTANT INFORMATION
	Scheduling of Learning, Assessment and Supervision



	Sept

to

Dec 

2010
	Students complete a series of lectures and research skills workshops. Additional subject-specific tutorials may be arranged by your Department. A member of staff on your programme will be available for informal discussion about the development of your research proposal. [Please note that MA Criminology students will be required to submit a critical review of a research article in November 2010 and to complete a presentation of their draft research proposal in December 2010]. Please see the module descriptor for further detail on the assessment requirements for your course (Available on Web-courses).

	Jan 2011
	Students submit their research proposal. MA Criminology students submit their proposal to Dr. Mairead Seymour. MA Child, Family and Community students submit to Dr. Carmel Gallagher. Students from other Departments and Schools in the College should check with their Programme Director.

	Feb 2011
	Formal dissertation supervision commences.


The 12 week lecture series takes place in Lecture Theatre G6, DIT Mountjoy Square, on Thursdays 5.00 – 7.00pm (see detailed timetable on pg. 7). Lecture notes must be downloaded by students before each lecture by logging into http://webcourses.dit.ie. The user name is your student number beginning with an uppercase letter e.g. C08123456. The password is the same as used for ICT Domain and e-mail, which initially is your date of birth in ddmmyyyy format, as shown on your Student ID card (e.g. 31 January 1990 is 31011990). User names and passwords are case sensitive. Students may change their password at My Password or contact the Support Desk Phone 402-3123 or support@dit.ie. Webcourse queries should be directed to support@dit.ie or 01-4023123. 
PART I: INTRODUCTION TO THE RESEARCH METHODS MODULE
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*  Research Skills Training consists of a core 12 week lecture based programme.  

**  Research Skills Workshops offer students optional research skills training.  
*** Tutorials will be delivered at Department level and will include subject-specific research sessions.  A member of staff will be assigned to each post-graduate student for informal discussion about the development of their research proposal during Semester 1.  Formal supervision commences in Semester 2.   

RESEARCH METHODS LECTURE CALENDAR 2010

	Sept 23
	Reading and Writing Skills for Academic Research 
	Research Paradigms and Perspectives

Overview of Research Methodology
Generating Knowledge and ‘Your’ Research Position



	Sept 30
	
	Reviewing the Literature

· Critical Reading Skills (critiquing data sources and data)
· Structuring a Literature Review 


	Oct 07
	
	Academic Writing and Conventions

Introduction to Referencing. 

Plagiarism



	Oct 14
	Research Planning Skills
	Planning the research process: An Overview

The Research Question / Hypothesis

Introduction to Writing a Research Proposal



	Oct 21
	
	Research Design

· Types of design

· Selecting a research design

· Establishing Feasibility/Gatekeepers/Access

	Oct 28
	
	Review Week

	Nov 04


	
	Ethical questions in research. Research codes of practice.



	Nov 11


	
	Part I: The Researcher’s Role in the Research Process – Reflections on Power Dynamics, Socio-political Contexts and Diversity.

Part II: Developing the Research Proposal



	Nov 18
	Qualitative Research Skills & Analysis
	Qualitative Research: Principles and Practice

Collecting qualitative data

· Data collection methods & skills

· Designing interview and observational schedules

· Exploring data


	Nov 25
	
	Analysis and presentation of qualitative data

Making sense of data / constructing and interpreting meaning



	Dec 02
	Quantitative Research Skills & Analysis


	Quantitative Research: Principles and Approaches

Collecting quantitative data

· Data collection methods & skills

· Survey design


	Dec 09
	
	Analysis and presentation of quantitative data

	Dec 16
	
	Research Supervision and Writing the Thesis


	RESEARCH METHODS



	Module Description:

This module is designed as a foundation in research methodology for Masters students in the College of Arts and Tourism. The minor research dissertation, typically 12,000 – 15,000 words in length, is a requirement for all Masters students and involves the application of relevant research methods to an approved topic within the student’s discipline area. Good research design and evidence of sound research practice are central to the dissertation. The purpose of this module is to ensure that all students are familiar with appropriate research epistemologies and are provided with training in research methodology and techniques. The module will introduce students to the principal theoretical perspectives involved, to quantitative and qualitative techniques, research design, information resources, fieldwork, data analysis and ethical considerations in research. The formal requirements of the dissertation will be outlined and students will have the opportunity to formulate their research topic, develop a research schedule and select appropriate methodologies for their particular research project. 


	Module Aim:

The aim of the module is to introduce students to the principles of good research practice and to prepare them for the research process required of a master’s dissertation.  



	Learning Outcomes:  

On completion of this module, the student will be able to:

· Demonstrate a systematic knowledge and understanding of the main approaches to research required of the Masters dissertation.

· Formulate appropriate research questions and employ appropriate methods and resources for exploring those questions

· Prepare a detailed research proposal and plan for the development of their dissertation

· Critically evaluate and draw upon a range of information resources and conceptual frameworks appropriate to their research.

· Reflect upon the broader ethical dimensions as well the impact of their own subject position in practice of their research



	Learning and Teaching Methods:  

The module will be taught by lectures incorporating discussion of relevant literature, case studies, problem-solving exercises, readings and web based and library based exercises. Workshops will provide students with an opportunity to develop key research skills in the areas of data organisation and analysis.

Students will work independently applying the techniques introduced in the module to their own particular research area. Where appropriate, tutorials and seminars will be organized to explore in greater details issues and approaches specific to individual research areas. 



	Module Content:

· Introduction to research methods, research concepts and methodologies
· Reviewing the literature: bibliographic methods, sources, archives, information retrieval, keeping records and making notes, critical reading and structuring a literature review

· Academic writing. Scholarly conventions and referencing. Plagiarism.

· Planning the research process
· Research design: types of design, selecting a design, establishing feasibility/access

· Ethical questions in research. Research codes of practice
· Developing the research proposal
· Qualitative research: principles, methods and practice
· Quantitative research: principles and approaches
· Data analysis and presentation of information
· Research supervision
· Preparing the thesis.

	Module Assessment: Students will be required to prepare a detailed research proposal.  The proposal should include a clear statement of the research problem, a synopsis of the research design, and an outline of the research methods together with a provisional review of literature relevant to their research project.  In the proposal, students will be required to demonstrate an understanding of the key theoretical and methodological perspectives relevant to their research project. The work will be assessed according to the following criteria: 

· Clarity and feasibility of the research problem defined

· Suitability of the proposed methodology and research design

· Coherence of the argument as presented

· Quality of relevant preliminary research 

NB: Students should refer to the module descriptor on Web-courses for the specific assessment requirements for their programme. Additional assessment is required on some programmes.


PART II
PLANNING AND COMPLETING THE RESEARCH DISSERTATION
The information contained in Part II has been adapted from the ‘Guide to Academic Writing and Presentation of Written Assignments’ with the kind permission of the authors Anne Murphy, Diana Mitchell and Denise Buckley based at the Learning and Teaching Centre, Dublin Institute of Technology.  

The aim of the dissertation is to enable students to put into practice the knowledge of research, as well as concepts and skills acquired during their course of study.  The dissertation provides an opportunity for the student to specialize in an area of particular interest and to undertake a piece of independent enquiry culminating in a written submission which aims to be of the highest academic standard.
Learning Outcomes:

On completion of the dissertation the student will be able to: 

· Understand the relationship between theory, research and practice in their chosen area of study;
· Recognise the continuity between the research proposal, the research process and the research report;

· Select and analyse literature relevant to a research problem;

· Be able to justify a particular approach to their research and their choice of research method(s);

· Show evidence of using ethical principles in conducting research;

· Be able to use a data collection method appropriate to a research question and research design;

· Be able to evaluate the process of research;

· Compile a research report;

· Become more reflective in their approach to both research and their own practice.

· Fully comprehend the importance of conducting independent research;

· Evaluate the possibility of conducting further research at postgraduate level as a career option.

1.0 READING FOR RESEARCH

1.1     Reading Sources
You are expected to read widely at postgraduate level and draw on a range of primary, secondary and tertiary sources.  

Primary sources are generally original works and first-hand accounts of research.

Such sources include reports of research investigations, government reports, annual reports, minutes of meetings, letters, diaries, autobiographies, theses, articles in journals, data collected through interviews and surveys, as well as key publications by the original authors.

Secondary sources of information include translations, commentaries on original works, summaries of primary material, and other written material gathered from primary sources. Encyclopaedias and guidebooks are generally regarded as secondary sources.

Tertiary sources are generally compiled from secondary sources, and include textbooks, brochures and leaflets.

As a reader, you should be alert to the accuracy and reliability of secondary and tertiary sources.  It is best to read the primary source if you can at all, though sometimes reading a secondary commentary on a difficult primary source can be an accessible way of getting to an understanding quickly. At postgraduate level it is expected that you become familiar with primary sources.

1.2    Reading Critically 

Postgraduate study requires a lot of reading. A great deal of that reading will be for the purpose of acquiring knowledge and understanding of a range of new topics and issues.  However, you will be expected to go beyond this type of reading and to become critical. This essentially means being able to make judgements about the material you are reading and to defend the judgements you make.

During your studies you will be expected to think about written material in a number of ways, including the following:

Written material as information

It is a good idea to question any writer’s claim that the material is value-free or objective. No statement can be regarded as free from values, sub-text or selected agenda. The very choice of language itself is a judgement on the part of the writer!

Written material as proposition or argument

A writer may state the underpinning argument, or may not state it: just imply it. In any case you, as reader, should be alert to noticing how claims are being made and supported. 

Written material as emotionally subversive

The impact of emotive writing is that it can cause you to suspend your critical gaze. As a writer yourself you can experiment with this technique to develop a persuasive argument.
Written material as discourse

The selection of a writing style and specific terminology may indicate a system-as-discourse at work. For example, the language and terminology in an EU policy document on occupational training may manifest a value-specific discourse about the connection between education and the world of work. Or, as another example, a feminist may detect a predominance of a male-oriented worldview or a male-oriented value-system in the choice of language and tone in a document. In such cases, it may be useful to ask yourself, as reader:

Who has written this piece? 

For whom? 

What worldview is being presented? 

Could it have been written in a different way to reflect a different discourse?
As you begin to write your assignments at postgraduate level, you will begin to ask yourself if your written material betrays your value-system and beliefs about issues and topics in ways than may be more obvious to the reader than to yourself!

One way of becoming aware of the discourses in your writing is to share your writing with colleagues on the course. In this way critical awareness is sharpened both in the reading and in the response.

You should normally start from general literature about your subject and end with special monographs or articles, which means starting with dictionaries/abstracts and indexes and then consulting periodicals at a later stage. This will give you a better perspective on the complexity of the literature involved. 
1.3    Making Notes and Summarizing Information 
Do not make notes from the whole article you are reading in preparation for your essay/research paper/report/thesis. 

Try to find out what the author's main argument is and the main reasons/rationale used to support it. Try to paraphrase or make excerpts of these central assertions. This will deepen your own understanding of the topic (see below).

Examine the views of authors who have a different opinion on the subject and find out why. Again make notes and write out relevant excerpts which you can use as quotations or references in support of your own writing.
Critique each article by asking the question:

a.
Does the author use logically sound arguments?

b.
Do I agree with them?  If not, why not?

c.
Do they omit aspects of the argument which you regard as essential?

Answering these questions will help you formulate your own position on the issues.
2.0 WRITING FOR RESEARCH

2.1    Essential Writing Skills 

Academic writing requires that you are skilled in identifying and presenting complex ideas and arguments. Among the writer skills-set, summarising and paraphrasing are two of the most important.

Note: When summarising and paraphrasing you are obliged to acknowledge the sources of the ideas, using accepted conventions.

i. Summarising
Summarising is presenting the ideas of another writer in a reduced manner, capturing the essential ideas and presenting them in the same voice and style as the original writer.

A summary is generally about a quarter the length of the original.

To summarise successfully you need to understand the original writing very well. You need to stay objective about the content and keep your own opinion/judgement of the issues out of the summary

ii. Paraphrasing

Paraphrasing is representing your understanding of a piece of text in your own words. 

You should read the original piece several times and write your first version of the paraphrase without consulting the original. This will allow you to impose your own style of writing on the paraphrase and to incorporate it seamlessly into your own writing. Ensure that you re-read the original to check that you have not misunderstood it, or misrepresented it.  Your paraphrase may be longer than the original as you may need to contextualise it for the reader and cross reference it to other parts of your article/paper/thesis.  The skill of paraphrasing is an essential one in postgraduate writing as it is pivotal in developing and supporting a scholarly argument. It is a key skill in writing an effective literature review.

iii. Structuring

The structure of a piece of writing is the order of the parts and the relationship between them.

Most pieces of writing, regardless of their length, have:

· a beginning /introduction;

· a middle /main body;

· an ending /conclusion.

There may be several paragraphs/chapters in the main body, each of which has a different purpose.

A paragraph is essentially a group of sentences which deal with a theme or an aspect of a topic. Each paragraph should have an obvious topic word/theme/phrase/sentence. This is where the skills of summarising and paraphrasing are applied.

The paragraphs in the body of your writing must have unity: all paragraphs must develop, explain, add detail to, or otherwise relate to the topic sentence. The group of sentences in the paragraph should develop the main idea and progress it to the next stage.

The introduction generally has a specific function:

(i) it gives an indication of the purpose of the piece of writing;

(ii) defines terms used in the title;

(iii) indicates how the piece is structured;

(iv) indicates the writer’s position in relation to the topic.

The main body of the written assignment presents the argument and supports points with research.

The conclusion brings together the main points made and justifies the arguments. It should give a sense of closure to the piece. The tone should confirm that the purpose of the piece has been attained and that the writer has done what he/she set out to do.

i. Cohesion and coherence

In general, cohesion means that elements relate to each other and fit together in a plausible way for the reader.

Coherence refers to the acceptability of the argument being presented in so far as it makes sense to the reader, and can be clearly understood.

ii. Connecting ideas, sentences and paragraphs

Ideas in your writing will be cohesive and coherent when there are obvious connections drawn by you, the writer. You should read your writing out loud and apply the following questions:

b. Is each sentence complete?

c. Does the punctuation help or hinder understanding?

d. Are there too-many ideas in each sentence, or should short sentences be rolled into longer sentences for smoother reading?

e. Does each sentence connect with the sentence before it?

f. Does each sentence connect with the sentence after it?

g. How are new themes introduced?

h. How are connections made between ideas throughout the piece?

Useful devices for ensuring connection between sentences are the following words/phrases:

Then,

However,

Consequently,

Subsequently,

Accordingly,

Yet, 

Although

Regarding,

With regard to,

As a result,

Firstly, …. Secondly….Finally….

In the first instance….

In addition…

As previously mentioned…

As mentioned above…

As indicated below….

2.2    Developing an Argument
In academic writing you may be required to make an argument about which there is considerable disagreement, or at least divided opinion. In such cases it should be obvious from your writing that you are aware of the range of the current opinions. You should be able to provide clear evidence to support your point of view. That evidence may come from either your own research or the research of others. If you make unsupported claims to knowledge in support of your argument you will be challenged! You will be asked: How do you know that? This is where the postgraduate student needs to be absolutely clear of his/her epistemological stance and be able to defend his/her basis for a claim to knowledge.

You will be expected to be skilled enough both to defend your own claims and to persuade the reader that your claims are considered, reasonable, credible and valid. You will need facts, statistics, scholarly and authoritative sources of literature, examples and cases to develop and defend your argument.

2.3     Postgraduate Standard of Writing

At postgraduate level it is expected that all written assignments are:

· technically correct in adherence to academic conventions;

· coherent in organisation of ideas and presentation of argument;

· cohesive in structure;

· scholarly in content and style.

2.4    Key Characteristics of Academic Writing 
The following style and conventions should be followed in your writing:

· concise, to-the-point writing style;

· clear organisation; 

· succinct presentation;

· passive voice rather than the personalised active ‘I’; 

· competent use of ‘jargon’ for the academic field familiar with it;

· use of graphs, charts and illustrations (where appropriate);

· a clear system of headings and sub-headings;

· clearly written abstracts;

· accurate use of a referencing system (e.g. the Harvard style);

· skilful use of literature to contextualise information and issues;

· a high level of scholarship;

· support for all knowledge claims using evidence  from your own research and/or the research of others.

2.5    Writing Tips 

a. Record book titles and other sources accurately and fully in a secure place so that you do not have the onerous task of chasing them up later

b. Keep a dictionary handy 

c. Keep your own glossary of terms

d. Make paper copies and electronic backup copies of everything you write

e. Think and write in full sentences

f. When writing, try out different styles of expression 

g. Try to avoid stilted, turgid and overly-formal styles 

h. Avoid being ‘chatty’ or conversational in formal assignments

i. Control your passion if you tend to write from a soap-box. Readers do not generally like sermons!

j. Avoid making unsupported knowledge claims. Ask yourself: How do I know that for sure? Can I support the claim to know with evidence from my own research or the research of others?  Back up your statements with referenced material from primary or secondary sources.

k. If you cannot support what you write, then it is best not to write it at all!

l. Avoid language that may be interpreted as racist, sexist or otherwise offensive.

m. Always acknowledge sources of ideas: otherwise you could be accused of plagiarism.

n. The use of ‘I’ in academic writing generally is not acceptable.  It is, of course, possible to have both personal and academic writing styles in the same piece of postgraduate writing. However, the skill is in knowing how to use your voice as a writer to be absolutely clear that you are consciously aware of when you are in a personal mode or in an academic/analytical mode.  Researchers who are researching their own practice will commonly use the ‘I’ convention. This is academically acceptable as it would be nonsense to imply that the researcher is outside his/her own practice! 

2.6    The Basics of Written Presentation

Punctuation

The essential punctuation marks (excluding usage in reference systems) are full stop, comma, semi-colon, colon. 

The full stop primarily marks the end of a sentence.

A full stop is used after an abbreviation where the final letter of the word is not the final word of the abbreviation e.g. in Enc. = Enclosure, but not in Mr = Mister

The comma is primarily used to separate parts of a sentence so that the meaning is clearer for the reader.

      (i) 
      A comma separates words in a list e.g. He brought coal, kindling, matches and 
     turf.

       Note that there is no comma before ‘and’ in the list.
(ii) A comma separates sub-clauses within a complex sentence where two separate sentences are not required e.g. The judge, having delayed the contestants for some minutes, eventually announced the winner.

Commas are best used when the sentence sounds well when read aloud, using the comma to reflect the natural structure of the statement.

The semi-colon has two common uses. 

Firstly, it is used to separate items in a list after a colon e.g. The painter sorted out all the materials needed for the job: brushes; oils; paints; canvas; rollers; cleaning cloths.

In this example, a comma could be used instead of a semi-colon: it would look better!

Secondly, it is used to indicate a certain relationship between two parts of a sentence, e.g. It was beginning to rain very heavily; the undertaker opened umbrellas for the mourners.

The colon can be used before a list, as in the example for the semi-colon above.

It can also be used before the lines of a quotation.

The dash is used in two contexts, as follows:

Firstly, and commonly, it is used to enclose a word group in a sentence where a list of items is separated by commas, e.g.

He uses technology – powerpoint, internet, WebCT, video-streams – in lecture preparation.

Secondly, but less commonly, a dash can be used to divide element of a sentence where there is a shift in tone or emphasis, e.g.

Punters can now use computer-based betting on the Tote – if they choose to waste their hard-earned money.

An omission (where words are deliberately left out) is noted by the use of three full-stops.

 If the omission is at the end of a sentence, another full stop is added. 

An example of the use of omission stops is as follows:

By the time you have finished your reading you should have a number of summary sentences which should be able to give you an overall picture of what your reading is about.… Once you have mastered this global strategy …your note taking will reflect this.

(Crème and Lea, 2003:59)

Parentheses/Brackets are used to enclose information of minor importance in a sentence. e.g.

Malahide golf course (technically a golf links) is restricted to male club members most days of the week.

Brackets are useful if a writer is restricted in the use of footnotes.

A hyphen is used within compound words such as on-going, co-ordinator, two-thirds, three-weeks holidays, inner-city streets, student-centred, problem-based, sub-standard.

Italics are used for titles of books, plays, films etc. and some names such as house names or names of ships etc. 

Capital letters are used 

(i) for names and titles

(ii) for the first word in a sentence

(iii) for synonyms, e.g. NQAI

Numbers

i. Numbers less than ten are generally spelled out.

ii. A number as the first word of a sentence is spelled out regardless of its size.

iii. Hyphens are used when numbers are spelled out e.g. twenty-nine

iv. Street numbers are given in figures e.g. 12 Upper Mount Street

v. A number is used in a date e.g. January 14

vi. Time is written in numbers e.g. 12.30p.m.

vii. Dates such as 1990s have an ‘s’ added with no apostrophe.

The Apostrophe

The apostrophe is used for two main purposes, namely, to show ownership and to indicate that a letter or letters have been left out.

· A single owner is shown by ’s e.g. the king’s crown
· More that one owner is shown by s’   e.g. the players’ jerseys
· When a letter/letters are left out an apostrophe is used e.g. It’s five o’clock.
Abbreviations and Acronyms.  

Abbreviations such as “e.g.”, “etc.”, “i.e.” are not acceptable.  One must write in full “for example”, “and so on” and “that is.”  Acronyms are acceptable if one has previously indicated the full meaning of the acronym.  Thus, to use “DIT”, one must have initially used Dublin Institute of Technology (DIT).

Footnotes

Footnotes and endnotes are used for two main purposes:

i. to greatly elaborate a point made in a scholarly article or to acknowledge a source in great detail

j. to give additional information which would not be appropriate in the main text but which may be essential for particular readers to gain a full understanding of a context.

2.7    Preparing Work for Submission:  Drafting, Editing and Proof-reading

A rough draft at postgraduate level is not an untidy, unstructured document. It should have an obvious structure with a high level of scholarship. The roughness is only in presentation quality.

The first draft should show clearly:

a. that there is a clear purpose in the writing;

b. that there is a plan in how the work is structured;

c. that the context has been adequately explored;

d. that the writing will be worthwhile.

A draft submitted to a tutor for feedback should satisfy the questions above, and, be free from presentation errors. The tutor is available to assist you develop your writing and scholarly thought, not to correct spelling mistakes and other typos.
Before submitting a draft, check the following:

a. Is the introduction clear?

b. Are all paragraphs structured around a topic sentence?

c. Are paragraphs connected?

d. Is there an explicit conclusion?

e. Have the available sources been fully incorporated?

f. Is the bibliography complete and correct?

Check the appropriateness of the academic voice in your writing style: is your style too-chatty or too-casual?

Cross-check all references.

Use your spell-checker!
Good writing is not purely about being technically correct and following conventions. It is also about robust form, completeness and coherence, excitement and originality, scholarship and insight.

Re-reading for Submission
When you have finished your research paper/report put it aside for a couple of days and then re-read it aloud. It should make aural sense for you and for the reader.

3.0    PLAGIARISM, COPYRIGHT AND ETHICS
Using in your own work, the ideas and information generated by another person, without acknowledging that usage is generally regarded as plagiarism. Sometimes plagiarism is unintentional: simply a result of lack of skill in paraphrasing, summarising and quotation. However, at postgraduate level it is expected that you could not unintentionally plagiarise, and that therefore, you are responsible for your actions. In academia, plagiarism is a serious issue.  It is so serious that a specific declaration of awareness is required in a thesis document (see appendix).

To protect you from a possible accusation of plagiarism the following conventions should be followed:

a. If you are summarising ideas you gleaned from a book/s, you must acknowledge where you got them, by using the authors’ name/s and the date/s of publication. You must then list the books, with the full references, in your bibliography.

b. If the point you are summarising is particularly controversial or important, you should give the page number in the book where the original point is made.

c. All direct quotations in your text should be acknowledged with the page number of the source as well as the writer and date.

The way to avoid plagiarism is very simple: always put quotation marks around someone else's words and credit the words to their proper source. If you also borrow ideas from another writer, say so and name the source. In this way you can also impress an examiner by showing that you have done some research! (See Anderson & Poole, 2001, p. 16, for further details.)

4.0    ETHICS

All students and supervisors need to pay attention to any ethical issues which may arise in the course of the research and to ensure that the project conforms to good practice for research projects of this kind.  Any issues that arise that may involve potential conflict of interest, risk or exploitation of the researcher or subject should be thoroughly investigated in advance. Where necessary, advice from the dissertation supervisor, programme leader, and/or Head of School should be sought.  

It is good practice to confirm that the work conforms to a code of practice, appropriate to the nature of the research. The Sociological Association of Ireland (SAI), for example, provides a useful reference point: http://www.ucd.ie/sai/SAI_ethics.htm 
Extensive guidelines on all aspects ethics in research are provided at: http://dit.ie/researchandenterprise/ethicsindit/
5.0    REFERENCING








The referencing system adopted by the Department of Social Sciences is the American Psychological Association Style, or APA Style.  What follows is a summary outline of the Publication Manual of the American Psychological Association, 6th Edition.  Other students should check with their relevant course director. An outline tutorial can be found at:

http://flash1r.apa.org/apastyle/basics/index.htm

5.1 References/Bibliography

‘References’ is a list of all the sources you quoted or paraphrased to prepare your paper. You should arrange entries in alphabetical order by the author’s last name or, if there is no author, by the first main word of the title.  It should start on a separate page at the end of your essay; label the page ‘References’, centred at the top of the page.

Use hanging indent paragraph style (align the first line with the left margin, and indent all subsequent lines one tab space from the left margin).  Type all authors’ names with the surname first, separated by a comma. Use only initials for the first and middle names, and an ‘and’ before the last author's name.  

Examples

(a) Books

The title of the publication should be italicised.  Capitalise only the first word, the first word after a colon and proper nouns.

Charleton, M. (2007). Ethics for social care in Ireland: Philosophy and practice.  Dublin: 
Gill & Macmillan.
Kessler, S. & Bayliss, F. (1985). Contemporary British industrial relations.  London: 
Macmillan.

Where an organization is the author:
Department of Education and Science. (2009). Etc.

(b) Edited books

Where a book has been edited you must insert (ed.) (if there is only one editor) or (eds.) (for two or more editors) after their names:
O’Connor, T. & Murphy, M. (Eds.). (2006). Social care in Ireland: Theory, policy and 
practice.  Cork: CIT Press. 

(c) Contributions in edited books

When quoting the work of a contributor to an edited book the following format should be used: 

Kitchen, R. & Bartley, B. (2007). Ireland now and in the future. In B. Bartley & R. 
Kitchen (Eds.), Understanding contemporary Ireland (pp. 301-07).  London: Pluto Press.

(d) Journal articles

Labbé, J. (2005).  Ambroise Tardieu: The man and his work on child maltreatment a 
century before Kempe.  Child Abuse and Neglect, 29(4), 311-324.

(e) Newspapers

Bloggs, J. (2008, September 1).  Government at crossroads.  Irish Times, p. 1.

(f) Websites and Online Journals

Online citation
Irish Council for Civil Liberties (2009). ICCL Submission on the (Retention of Data) Bill Nov 2009. Dublin: Irish Council for Civil Liberties (http://www.iccl.ie/Justice-publications.html).

Online Journals
As with any published reference, the goals of electronic references are to credit the author and to enable the reader to find the material.  Where possible, cite the DOI (digital object identifier).  If there is no DOI, use the webpage URL.

For example, with a DOI:

Tobin, C. (2006).  Tips to remember about allergy, asthma and immunology [Online].  
American Academy of Allergy, Asthma and Immunology, 24, 225-229.  doi: 
10.1037/0728-6133.24.2.225

Another example, no doi, so the URL is used instead:

Hemingway, E. (2007).  The future of Irish social policy.  Irish Journal of Social Policy, 
99, 423-455.  Retrieved from http://www.makeyupeywebsite.ie

(g) Theses

Ajax, J. (2004).  The marketing of tulips in 17th Century Holland.  (Unpublished 
doctoral dissertation).  Utrecht University, Utrecht.

5.2    Referencing in the Text
a) After a summary of an author’s work, or a reference to his/her work you must insert the author’s surname and the date of publication. 

(Murphy, 2010).

In the case of two authors, both are listed:       (Wilson & Thomas, 2009).

In the case of three to five authors, all authors should be listed the first time the work is 
cited: (O’Brien, Smith, Horgan, White & Dunphy, 2009).

As listing five authors would become quite cumbersome, after the first citation you need 
only name the first author, followed by et al. (from the Latin, meaning ‘and others’):  
(O’Brien et al., 2009).  

When citing an author who has published two or more works in the same year, use lower case letters (a, b, c) with the year to distinguish them:


The Department of Education and Science (2007a) has reported that …

b) If you are including the author’s name as part of your sentence you can put the date in brackets after it as follows: Murphy (2010) has argued that … 

c) A straight forward quotation: However, it has been noted that “this is a phenomenon which is not unique to Ireland” (Murphy, 2010, p. 12).  

d) When you are summarising someone else’s ideas: 

Murphy (2010) has argued that it is not just Ireland that has experienced such difficulties; other countries including Finland have also faced similar economic problems.

If you are citing a number of works to support an argument or position, they should be listed alphabetically, separated by a semi-colon: A considerable number of researchers have reported similar findings (Barry, 2006; Doyle, 2008; Zacchus, 2004).

e) Say you are reading a book by Smith, and in Smith’s book there is a quote from another book by Jones. You decide that you would like to include the quote by Jones in your essay, but you haven’t read Jones’ original source. You present this kind of material as follows:


More evidence to support this assertion has been presented by research in North America, which concluded that 23% of women are likely to choose not to have children for a variety of reasons (Jones, as cited in Smith, 2005, pp. 
254-256). 

The page number given is the page number from the book by Smith from where you got the quotation from Jones. Your bibliography will contain the book by Smith. 

f) If referencing from a newspaper, follow the same format as above.  If there is no identifiable author, use the name of the newspaper, the date and page number if required: 



(The Irish Times, 19th January, 2010, p. 6) 

g) Quotations 

A short quotation of less than a line may be included in the body of the text in quotation marks but if it is longer (typically, 40 words) start a new line and indent it.  All direct quotes must be single spaced and indented.  This makes it easier for the reader to establish what is sourced work and what is your own work.  Include the page number if using a direct quote: 

Russell’s (1997) work on incest in South Africa confines itself to white incest survivors.  She notes: 

a few women have made valiant efforts to bring this problem to public attention over the past decade, but the handling of this crime [incest] is still in the dark ages in South Africa compared with most Western nations … [and] no adequate studies of the prevalence of incestuous abuse have been conducted in South Africa (1997, p. 9).

h) Referencing Internet sites or online journals.

The suggested format for WWW page entries in the text is Constructor (person or organisation), year, page no. [if given]: 

Department of Health and Children (2006, p. 8).

Many webpages do not contain page numbers.  Try to include a marker to help your reader find the relevant passage, for example a paragraph number:  
Department of Justice, Equality and Law Reform (2009, para 121).

6.0
 HOUSE STYLE FOR DISSERTATION PRESENTATION

The preferred house style for presentation of text documents includes the following:

1. 
Font style 

Times New Roman 

2. 
Font Size 

Text 



12 plain 

Footnotes


10 plain 

3. 
Levels of Headings


Up to 5 levels of headings may be used in major documents such as a thesis.

Level 1

                    CENTRED HEADING UPPER CASE BOLD

Level 2

                                    Centre Heading Title Case Bold

Level 3      Side Heading Title Case Bold

Level 4     Side Heading Title Case in Italics

Level 5   Paragraph heading sentence case in italics, ending with a full stop.
In all documents you should be clear and consistent about the levels of heading you are using. Levels of headings force you to think carefully about the function of each sentence and paragraph in your writing. This is very useful if you tend to be less than orderly in your writing habits.

4. 
Page numbering 
Centred at foot.  Page numbers begin on the first page of text.  
Title page is not numbered.

5. 
Line spacing 

* 1.5 for main text 

· single for quotations, appendices, figures, tables, 

      footnotes/endnotes 

· single for reference list/bibliography, leaving one space between entries

6. 
Margins  

Standard
7
Text justified 

8
Quotations 

a. Plain print with single inverted commas for all short 



quotations embedded in  the text 

b. All quotation of more than two full lines should be single spaced, in italics and indented, without inverted commas.


A single space should be left above and below the quotation.

9 
Emphasis 

Bold or italics. Do not underline. 

10 
Use of colour 

Text in black or dark blue print on white paper. Colour may 


be used for images, graphs, charts, diagrams etc. 

11 
Printing 

Text on right-hand page only 

12
Paper 


Good quality A4 white paper.  Minimum 80gm.
13. 
Thesis Cover 
Black with gold lettering 

Spine: 

Name (as registered) -top 

Year of submission -centre, 

M.A./MMUS. -bottom 

Front Cover: 

Title - 






top 

Registered Name -




middle 

M.A. (name of programme) -



bottom left 

Year of submission -




bottom right 

Back: blank 

Three (3) copies of the thesis are normally required for assessment purposes – you must submit one hard bound copy (as above), two soft bound copies and one CD copy.
7.0    THESIS PRODUCTION AND TECHNICAL ASPECTS OF THE THESIS
A thesis, or dissertation, is an exercise in organisation – research organisation and writing organisation - regardless of the research topic.

A thesis is generally highly stylised with distinctive and clearly evident component parts.

While the logic of the research design and your treatment of the content of the research are of paramount importance, the organisation and style of your completed document are critical to acceptance of your thesis by readers. It is essential, therefore, that your writing style and language are appropriately formal.

PRELIMINARY PAGES
The general order of preliminary pages is as follows:

Title

Declaration

Abstract

Acknowledgements

Table of Contents

List of Tables and Figures

(Glossary of Terms)

(List of Abbreviations)

List of Appendices

MAIN BODY

Your supervisor will provide you with specific direction but the main body of a postgraduate thesis generally has sections (Chapters) presented in the following order:

a. Introduction

b. Context of the research, rationale for the study, research hypothesis or question, aims and objectives.

c. (Theoretical Perspective or Paradigm informing the research)

d. Review of the literature

e. Research design, methodology, method and ethical considerations

f. Presentation of Findings

g. Discussion/Analysis of Findings

h. Conclusions and Recommendations.

Each of these sections (Chapters) may, of course, have sub-sections devoted to discrete parts of the research work, indicated by sub-headings.

The main body of the thesis is generally followed by:

i. References and citations (used in the text). All references must be fully acknowledged.

j. Bibliography (of all works consulted) This is optional.

k. Appendices

APPENDICES

Appendices will vary but generally the following items are included:

Tables not suitable for the main text

Figures not used in the text but useful for the reader

Illustrations not appropriate for the main text

(Glossary)

(Abbreviations)

Letters

Samples of research documents used

Text from interviews or focus groups. This is usually presented in smaller font and with economy of space usage.

Appendices are usually listed alphabetically using capital letters: A, B, C, D.

TITLE

It might be worth considering that many people read the title of a dissertation/thesis, while only a few read the entire report. Therefore all words in your final title should be chosen with great care, paying attention to syntax. 

The title should have the fewest words possible which adequately describe the contents of your thesis.

It is sometimes helpful to have a question or ‘catchy’ title, followed by a description of the study in the minimum of words.

ABSTRACT

The abstract should:

1. state the principal aims, objectives and scope of the investigation

2. describe the research design

3. summarise the results

4. state the principal conclusions.

There are generally no references or statistics in the abstract.

Emphasis should be on the conclusion and recommendations.

INTRODUCTION

The purpose of the Introduction is to supply sufficient background information for the reader to understand the context and purpose of the research, the main aims and objectives, the research design used, the main findings and recommendations.

The Introduction is generally written as one of the final tasks and is generally less than five pages in length.

The content of each chapter is generally summarised.

The first chapter usually ends with an indication to the reader of the approach to expect in the rest of the document.

CONTEXT OF THE RESEARCH, RATIONALE FOR THE STUDY, AIMS AND OBJECTIVES, DELIMITATIONS, RESEARCH ETHICS

This chapter will be based largely on the relevant sections of the Research Proposal and Seminar Paper.

Remember to change the tense of the verbs to the past tense where necessary!

The context of the research should be outlined in sufficient background detail for any reader to understand with ease.

The rationale for the research should clearly prove that the research is justified and is worth the effort.

The aims and objectives should be very clear and outlined in detail. This is essential as the entire research design depends on the clarity of the research aim.

The delimitations section outlines and justifies what aspects of the research topic are included in the research and what aspects are deliberately left out. 

As with all sections of the thesis this chapter should be written in formal style, well supported with relevant data and literature.

It should be clear to the reader that the research is justified and that it will contribute something worthwhile to the particular field.

THEORETICAL PERSPECTIVE OR PARADIGM INFORMING THE RESEARCH
This section will have been introduced in the thesis research proposal document. Again, it should be supported with adequate references and written in formal style.

Some theses will have more emphasis on the theoretical framework than others, especially where data are being interrogated from a theoretical perspective as the main analytical approach. Your thesis supervisor will advise in this regard.
REVIEW OF THE LITERATURE

The main purpose of the literature review is to outline current theories and arguments related to your research topic and to outline the main debates, research and key authors who have contributed to the field.

There are various ways of approaching the presentation of the relevant literature and theory in this section, and indeed to including literature at different junctures throughout the thesis. It is advisable to have consistency between the proposal, seminar paper, and thesis in this regard. Your supervisor will advise you appropriately in the context of your own research.

RESEARCH DESIGN, METHODOLOGY, METHODS AND ETHICS

The validity of the study will to a large extent depend on the care taken in the planning and implementation of the research. 

Your discussion and conclusions chapters depend largely on the validity and accuracy of your research data, so great care should be taken both to describe the research design and to outline the approach to data analysis.

You need to refer to literature in support of your selected methodology and methods, especially where unusual or complex design is involved.

If your method is relatively new it may require detailed information to defend its validity. 

If you are using mixed methods it is necessary to justify the decision.

The section on ethics outlines the standard academic position and outlines the specific ethical aspects of your own research. 

Do NOT attempt to offer any findings of your research in this chapter as its purpose is to outline the research design only.

It is likely that most of the issues in this section will have been considered in some detail in the thesis proposal. Your supervisor will advise of any issues emerging from assessment of both documents.

PRESENTATION OF FINDINGS

This is a vital part of your thesis: the conversion of data into information for the reader.

There are many variations as to how findings may be presented, and you should use an approach appropriate to your own research context.

You could take the approach of a clear, direct presentation in an orderly and logical fashion.

Or, you may wish to present the findings in a more discursive way, interweaving literature with the findings.

Your research may require presentation of extracts from logs, field notes, interviews etc.

You could, if you choose, start with a very brief description of the research methods used and a presentation of the findings without discussion or analysis.

It is not necessary to present each and every finding with equal weighting. You may use your judgement to emphasise important or significant findings, including variables, in relation to verification or rejection of your research hypothesis/question. It is important to present any negative findings which impact on your research hypothesis/question.

There is some merit in indicating what you did not find, or what surprised you.

The presentation of data from quantitative research (including tables, graphs, statistics, etc.) may differ significantly from data from qualitative research. However, in both cases the data should be presented relative to the research method used.
In reviewing the overall presentation of findings, it is important to keep in mind how the earlier chapters led towards the findings chapter, and, how you intend to handle the Discussion of Findings chapter. The reader needs to be led smoothly through the chapters in a systematic and logical fashion.

DISCUSSION OF FINDINGS

You may wish to divide this section into clear sub-sections so that complex topics can be given adequate treatment. Such sub-sections should arise from the way you have ordered the earlier chapters. This gives a unity and coherence to the material both for your self as writer and for the reader.

If you have outlined a specific theoretical perspective for the study in the earlier chapters, you should use that perspective as a framework for analysis of the data here.

The following are suggested as general guidelines for an approach to the discussion of findings chapter, but variations are possible:

1. Try to present the principles, relationships and generalisations shown by the Findings. Remember that you are discussing the findings, not re-presenting the findings or summarising them

2. Indicate where the findings lacked correlation, were surprising, or where they unsettled assumptions made in the original research design.

3. Show how your findings agree with, or contradict, previously published results of similar studies.

4. Be brave in discussing the theoretical implications of your findings, if relevant.

5. Indicate any practical implications of the findings as they relate to the aims and objectives of the study.

CONCLUSIONS AND RECOMMENDATIONS
The conclusions chapter will be closely connected with Discussion of Findings chapter and earlier chapters.

This chapter generally answers the questions: ‘So what?’
This section should clearly connect the aims and objectives with the discussion of findings, and outline for the reader the significance of the findings, or otherwise, in the research context.

Any conclusions drawn should be clearly supported by the data presented, without exaggeration or deliberate misinterpretation.

Your conclusions should indicate your judgement on the relative importance of your study.

Some theses will have a stronger emphasis on the recommendations section than others, especially with regard to policy and practical the nature of your own research will dictate how much emphasis should be given to these sections.

In any case, recommendations should:

· be constructive and realistic

· arise obviously from the research findings

· be carefully worded

· indicate practical solutions/strategies/policies etc.

· be few in number.

To round off the thesis you should very briefly refer to the purpose of the research, the main findings and conclusions, and whether or not, you have succeeded in achieving the main aims.  Supplement to Wisker, G. (2001) The Postgraduate Research Handbook, U.K.: Palgrave and Andersonand Poole ( 2001) Assignment and Thesis Writing, Australia: Wiley
8.0    SUPERVISION AND MARKING GUIDANCE
The supervisor must be satisfied that s/he is familiar with the topic of the student’s proposed research and that the student’s research does not overlap with any other aspects of the MA in Criminology.  The research proposal must also be a realistic one.  
8.1    Structured Supervision
A dissertation supervisor is assigned to each student to oversee their work and assist the student in the research process. The supervisor will generally have relevant research interests and knowledge but it is not essential that they have particular expertise in the actual topic. Their role is to guide and advise on the topic of research, offering feedback on work submitted and ensuring the student keeps to an agreed schedule.  

Through detailed discussion with the student, the supervisor will satisfy himself/herself that the topic is feasible in terms of providing an opportunity to conduct research that will draw on a body of literature, establish or outline a relevant theoretical context and provide an opportunity to engage in research enquiry. The supervisor may ask for a more detailed proposal indicating the framework and timescales within which the work will be undertaken.  The supervisor will pay particular attention to:

· An agreed schedule of meetings monitoring each stage of the research;

· The student’s knowledge and competence in relevant research methods;

· Regular reports from the student on progress and offering constructive advice and criticism;

· Any inadequacies in the research allowing adequate time for re-orientation and correction;

· Any ethical issues that may apply;

· The correct format and layout of the dissertation.

At the outset, the supervisor and student will agree a schedule of meetings to monitor the progress of the research and normally comprises a series of tutorials mirroring the phases of each stage of development the research. 

In the early stages, the supervisor will comment on the suitability and potential of the topic, providing feedback and appropriate direction for the advancement of the research.  The student will be required to carefully prepare for meetings, reporting on work undertaken and completed, progress made since the last meeting and agreed plans or next steps in the research.  Before the student embarks on any primary research, the supervisor will have discussed in some detail the research instrument and other aspects of the research methodology proposed. The framework for analysis and techniques to be used will also be discussed. The student should regularly submit drafts of work as agreed with the supervisor. The student will receive feedback to confirm that:

· The correct academic style and approach is being used,  

· There is the required rigour, breadth and depth;

· There is relevant and appropriate referencing

· The overall structure of the work is appropriate. 

As the research develops, the supervisor adopts a more generalized supervisory role with less detailed comment. The ultimate responsibility for the successful development of the research project lies with the student and a major aspect of the learning which takes place involves the development by students of skills in self management, independent learning and research. The student must assume ownership of the project and ensure that the objectives are met. 
8.2    Understanding Assessment Comments

Supervisors generally make critical constructive comments on assessed written assignments that indicate specific areas of strength and weakness. You should use such comments to revise and redraft. 

Depending on the specific assessment criteria for your module/course, critical comments may be as follows:

a. It is not clear from your introduction that you have clarified the purpose of your research.

b. You should use sub-headings to structure your writing.

c. There is no flow to the writing style. You should use more connecting phrases.

d. There is no obvious argument.

e. You make too-many unsupported claims.

f. The writing style is turgid and inaccessible.

g. The style is too-informal.

h. You have not explored the obvious sources sufficiently.

i. You referencing style does not comply with any convention.

j. You are confusing summarising with paraphrasing.

k. Your style is too-informal for an academic paper.

l. You use jargon.

m. It is difficult to recognise the voice of the writer.

n. Your positionality is inconsistent.

o. The theoretical framework is inappropriate for the topic.
You may get directive comments, such as the following:

a. Elaborate this point

b. Clarify this point

c. Support this point with more literature/references.

d. Re-structure this complex sentence into short sentences.

e. Re-word this more simply.

f. Use sub-headings to organise the structure

g. Connect your argument to the aims and objectives

h. Check that your conclusions are supported with evidence form the earlier parts of your paper.

You may be able to improve your writing by reading any of the writing guides mentioned in the opening part of this handbook. If you cannot follow assessment comments, you should ask your tutor for more directive advice.

8.3    Marking Guidance and Assessment

Detailed criteria for assessment of the dissertation are supplied in the official programme document. 

The following general principles apply:

Research Idea – The dissertation should show evidence of independent enquiry and/or level of originality in either conclusion, method or subject area.
Research Methodology – The dissertation should illustrate success in coping with research, use of research and/or theoretical methodology, setting up and pursuing the field or library-based project.  

Comprehensiveness and Standard of Analysis – The dissertation should demonstrate intellectual and practical knowledge and understanding of and insight into the research question; depth and breadth of analysis; use and spread of sources, including academic literature; a logical structure, with comprehensive and cogent argument. 

Standard of Presentation – The dissertation should have an effective and clear writing style, free from errors and a good standard of presentation. 
As a general guide your introduction should make up 10% of the word count, literature review 30%, research methodology 20% and findings, discussion/analysis and conclusions 40%.  This will vary between disciplines and you are therefore advised to take direction from your supervisor. Supervisors will advise you about the specific assessment criteria for dissertations in your subject area. 
The dissertation is normally independently assessed by two internal examiners. A written report is submitted by each internal examiner and then a joint mark is agreed. In the case where it is not possible to agree a joint mark, either a third examiner is appointed or the dissertation is referred to the External Examiner, or both. An agreed final report is returned to the student.

8.4    Deadlines 

A submission date will be given to all students.  It is essential that you submit your dissertation on or before the scheduled date.  [MA Child Family and Community Students and MA Criminology students, please refer to the Department of Social Sciences Policy on Late Submission http://www.dit.ie/socialscienceslaw/socialsciences/studentresources/]
8.5    Grading Scheme
A sample grading scheme is provided as follows for illustration purposes: 
Excellent standard dissertation – 70% +
1. Evidence of comprehensive understanding and deep knowledge of specialist area; outstanding ability to apply, challenge and develop relevant intellectual theories and knowledge of chosen topic. 
2. Extensive evidence of intelligent and thorough research, demonstrating mastery of scholarly enquiry. A degree of originality in the presentation and discussion of the material that may be of postgraduate quality.
3. Almost no spelling or typing errors and a very high standard of grammar and presentation

4. Sound, almost flawless structure and obvious ability to maintain an extended argument in writing  

5. Excellent referencing and a full bibliography (with evidence of use/citation of texts in the dissertation.

Very high standard dissertation - 60-69% 
1. Substantial understanding of the specialist area and evidence of deep understanding of theories, principles and concepts in most areas, but lacking in depth in some areas. 

2. A good mastery of research approaches; a relevant/appropriate subject matter, clear research focus and title.
3. Sound structure; capable of maintaining an extended argument in writing

4. Limited spelling, typing or grammatical errors and good standard of presentation

5. Clear referencing with arguments properly reflected in a bibliography.

Good standard dissertation: 50-59% 
1. Competent understanding of relevant intellectual issues but may be some omissions or use of outdated and/or obvious material

2. Relevant subject matter but thesis/title may lack clarity

3. May lack originality

4. The dissertation will be generally coherently structured, and able to maintain an argument, but probably with some flaws or gaps

5. Possibly some difficulties in expression and/or presentation in need of improvement.

6. Inaccuracies in referencing and/or bibliography

7. Dissertation brief will have been met.

Dissertation of pass standard: 40-49%
1. Superficial though acceptable engagement with relevant, core theories; probably under-researched 

2. Possibly inappropriate subject matter and/or lacks a clear thesis or title

3. Structure likely to be flawed in places; displays only a rudimentary ability to conduct an extended argument in writing

4. Essential competence in extended written expression but probably with frequent mistakes in spelling, grammar, typing and/or poor presentation

5. Referencing may be incomplete or absent and may be not properly reflected in the bibliography

6. Dissertation brief may be partially fulfilled.

Dissertation not of pass standard: <40%
1. Little, if any, engagement with relevant theory; and little evidence of academic research

2. Possibly irrelevant subject matter and/or lacks a coherent thesis or title

3. Poor structure with crucial omissions in content and little or no argument

4. Possibly incoherent and/or illegible with unacceptable presentation

5. Referencing unsatisfactory or absent. May be highly derivative or possibly plagiarised 

6. Dissertation brief may not have been met. 

[MA CRIMINOLOGY STUDENTS SHOULD ALSO REFER TO THE GRADING SCHEME IN THE CRIMINOLOGY STUDENT HANDBOOK]

8.6 Accessing Completed MA Theses

Taught MA students can find full-text postings of a range of theses with high 2.1 and 1st classifications at: http://arrow.dit.ie/aaschssldis/
8.7 Publishing from your thesis

If your thesis is on a standard to develop into an academic publication, you should discuss authorship with your supervisor at the beginning. The Department of Social Sciences at DIT has adopted the following policy:

· The student shall generally be the principal (first named) author.

· The substantial intellectual contribution of the supervisor should be acknowledged by listing him/her as an author.

· During the writing process student and supervisor will collaborate and agree on the final version to be submitted for consideration for publication.

· These arrangements should also apply to Conference presentations/proceedings.

· If work is published from a dissertation, it should be acknowledged that the work was undertaken while studying at DIT.

· Any exception to these arrangements should be discussed and agreed within the supervision relationship.
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APPENDIX 1

LIBRARY AND LIBRARY SERVICES

Registered students have access to all of the libraries in DIT. The Library offers a range of services and supports for students. These will be explained during the library tour arranged as part of the induction programme for your course. You may also wish to explore the services available through http://www.dit.ie/library/introduction/.  
Access to electronic resources from home

DIT Library subscribes to a variety of electronic resources. Access to these services is restricted to current DIT Staff and Students who are registered with the Library. If you would like to access our services from home or from outside the DIT network please follow the steps below:
1. Make sure you have a valid ID Number and PIN. To create a PIN: 

go to http://library.dit.ie. 

2. Choose 'Login to your account' from the 'My Account' menu 

Enter your ID Number and the PIN you would like to create

3 Set your browser to: http://www.dit.ie/DIT/library//index.html
4. From main menu choose Databases or Electronic Journals

5. When prompted enter your ID Number and your PIN

6. If you wish to search a different database or link to an electronic journal you will not be required to login again unless you close down the browser

7. If you are asked for an ATHENS username and password read the instructions in Library A-Z. Only one database requires an Athens Login and this is Zetoc, the British Library service. All other DIT subscribed databases and electronic journals require your Name, ID and PIN.

8. If you have any difficulty please contact your site library 

Contact details for DIT libraries:

	DIT, Aungier St., Dublin 2 
Faculty Librarian: Anne Ambrose 
Phone: +353 1 402 3068
Fax: +353 1 402 3289
Email: ast.library@dit.ie

	DIT, Bolton St., Dublin 1. 
Faculty Librarian: Peter Cahalane
Phone: +353 1 402 3681
Fax: +353 1 402 3995
Email: bst.library@dit.ie


	DIT, Cathal Brugha St., Dublin 1.
Faculty Librarian: Brian Gillespie
Phone: +353 1 402 4424
Fax: +353 1 402 4499
Email: cbs.library@dit.ie

	DIT, 159 Rathmines Rd., Dublin 6.
Faculty Librarian: Yvonne Desmond
Phone: +353 1 402 7800
Fax: +353 1 402 7802
Email: csu.library@dit.ie


	DIT, Lower Kevin St., Dublin 8.
Faculty Librarian (Acting): Brendan Devlin
Phone: +353 1 402 4894
Fax: +353 1 402 4651
Email: kst.library@dit.ie

	DIT, 14 Upper Mount St, Dublin 2
Assistant Librarian: Diana Mitchell
Assistant Librarian: Roisin Guilfoyle
Phone: +353 1 402 7889/7892
Email: ltc.library@dit.ie


	DIT, Mountjoy Square, Dublin 1.
Faculty Librarian: Ann Wrigley
Phone: +353 1 402 4108
Fax: +353 1 402 4290
Email: mjs.library@dit.ie

	DIT, Rathmines Road, Dublin 6.
Faculty Librarian: Ann Wrigley
Phone: +353 1 402 3461
Fax: +353 1 402 7859
Email: rmh.library@dit.ie
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